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“There are important actions that children and young people, their parents  
and those who work with them can take during the coronavirus outbreak, to help prevent the spread of the virus” 

Government Guidance 
 

https://www.gov.uk/government/publications/actio
ns-for-schools-during-the-coronavirus-

outbreak?utm_source=10%20July%202020%20C19
&utm_medium=Daily%20Email%20C19&utm_camp

aign=DfE%20C19 

 
https://www.gov.uk/government/publications/coro

navirus-covid-19-implementing-protective-
measures-in-education-and-childcare-settings 

Wool Primary Response 
 
 
 
 
 

Parent/Carer Responsibilities 

From September 2020 schools should prepare to 
welcome all children back  

From 7th Sept we will begin a phased return of 
children in Reception (to be fulltime from 21st 
September 2020).  All children between Year 1 – 6 
will attend school fulltime from 7th September 2020.   
 
 

Contact the school immediately if your child is absent 
for any reason.   
The Attendance Policy can be found on the school 
website and upholds that your child should attend 
school everyday if fit and well. 
 

Minimising contact with individuals who are unwell by 
ensuring that those who have coronavirus 
symptoms, or who have someone in their household 
who does, do not attend childcare settings, schools 
or colleges 
 
All people who are ill stay at home 

We will contact parents/carers immediately if a child 
displays any symptoms and will use a non-contact 
thermometer to take temperature if needed. 
 
Staff will continue to follow guidance and self-isolate 
if required to do so. 
 

Parents/carers should be vigilant in monitoring 
whether or not their child is showing symptoms, and 
should inform school if they have concerns.  Families 
should self-isolate if guidance recommends it. 
 
If anyone becomes unwell with a new, continuous 
cough or a high temperature, or has a loss of, or 

Government Guidance: “It is our plan that all pupils, in all year groups, will return to school full-time from the beginning of the autumn term” 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=10%20July%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=10%20July%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=10%20July%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=10%20July%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=10%20July%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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If anyone in the school becomes unwell with a new, 
continuous cough or a high temperature, or has a 
loss of, or change in, their normal sense of taste or 
smell (anosmia), they must be sent home 

change in, their normal sense of taste or smell 
(anosmia), they should not attend school. 
 
The whole school community should engage in the NHS 
Test and Trace scheme 

Cleaning hands more often than usual - wash hands 
thoroughly for 20 seconds with running water and 
soap and dry them thoroughly or use alcohol hand 
rub or sanitiser ensuring that all parts of the hands 
are covered 

We will timetable regular opportunities for hand 
washing during the day.  Hand sanitiser will be 
available in classrooms and hand gel by sinks.  Visual 
posters around the school will encourage good 
hygiene routines.  When possible, staff will supervise 
hand washing. 

Encourage children to wash hands thoroughly and 
regularly especially before coming to the school setting 
and when returning home. 

Ensuring good respiratory hygiene by promoting the 
‘catch it, bin it, kill it’ approach 

Tissues will be available for children to use and 
young children will also be encouraged to 
sneeze/cough into the crook of their elbow. 

Encourage good respiratory hygiene, as described, 
when at home. 
 
Use resources on the school website, such as e-bug and 
social stories, to support your child with this area. 

Cleaning frequently touched surfaces often using 
standard products, such as detergents and bleach 

We will continue to have cleaning staff thoroughly 
clean areas that have been used at the end of every 
day.  Staff will also have access to cleaning materials 
in order for them to wipe frequently touched 
surfaces during the day as well.  The main children’s 
toilets will also wiped down at lunchtime each day, 
and the bin in the toilets will be emptied at this time 
too. 

Discuss the importance of not touching lots of different 
things unless absolutely necessary (e.g. keep hands by 
your side when walking down the corridor rather than 
wiping them along the wall). 

Minimising contact and mixing by altering, as much 
as possible, the environment (such as classroom 
layout) and timetables (such as staggered break 
times) 
 
Schools should make small adaptations to the 
classroom to support distancing where possible. 
That should include seating pupils side by side and 
facing forwards, rather than face to face or side on, 

Children will be organised into class groups.  They 
will remain in their own classroom for the majority 
of lessons and some sessions will also take place 
outdoors. 
 
We will prevent mixing between key stages by 
ensuring lunch and break times operate as Key Stage 
bubbles.  (ie. Reception, Year 1 and Year 2 = KS1 
bubble, Year 3, 4, 5, 6 = KS2 bubble).  These key 

Take time to explain to your child/ren that their 
classroom/s might look different to normal (e.g. set up 
of tables will be front facing and not in groups) 
 
Explain that Key Stage 1 and Key Stage 2 will not be able 
to have break or lunch times together at present 
 
Keep to given drop off/pick up times at either end of the 
school day 



Phased School Wider Opening from September 2020     Updated October 2020 

3 
 

and might include moving unnecessary furniture out 
of classrooms to make more space. 

stage bubbles will enable us to arrange more 
unstructured times of the day such as lunchtimes 
and break times.   
 
Staff members will be required to work across Key 
Stage bubbles in order to ensure our curriculum, 
SEND and pastoral provision is appropriate.  These 
staff members will adhere to government social 
distancing guidance where possible. 
 
Children will work at front facing desks.  
 
Children in EYFS and Year 1 will continue to sit on 
the carpet at times but all other year groups will 
generally remain at tables. 
 
Pick up and drop off times will be staggered to 
ensure we reduce numbers of people on the front 
playground as much as possible 
 

 
 

Staggered lunchtimes Children will follow a timetable to show whether 
they are outside or inside.  For example, KS1 will eat 
lunch in the hall for the first half an hour and KS2 will 
eat lunch in classrooms for the 2nd half an hour 
 

Either book hot school meals through Chartwells (you 
can do this directly) or provide your child with a packed 
lunch  
 
Explain to your child/ren where lunch will be taking 
place 
 

Wearing a face covering or face mask in schools or 
other education settings is not recommended.  
PPE is only needed in a very small number of cases 
including: 

 children, young people and students whose care 
routinely already involves the use of PPE due to 

We will have some PPE available for staff to wear in 
school for those unplanned scenarios when they 
might be needed (e.g. if a person becomes unwell or 
requires first aid that means 2m distance cannot be 
adhered to). 

Ensure that children have seen examples of what PPE 
looks like and that they understand it is for protection 
and to keep people safe.  This will help them not to see 
it as scary. 
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their intimate care needs should continue to 
receive their care in the same way 

 if a child, young person or other learner becomes 
unwell with symptoms of coronavirus while in 
their setting and needs direct personal care until 
they can return home.  

Children and young people (0 to 18 years of age) 
who have been classed as clinically extremely 
vulnerable due to pre-existing medical conditions  

We will keep a list of all children who are classed as 
clinically vulnerable or clinically extremely 
vulnerable 
 
We will keep a list of all children who live in a 
household with someone who is extremely clinically 
vulnerable 

Inform the school immediately if you believe your 
child/ren is clinically vulnerable due to a pre-existing 
medical condition or extremely clinically vulnerable 
 
Inform school immediately if you believe your child/ren 
is living with someone who is clinically extremely 
vulnerable so that your child’s provision can be 
discussed. 

Minimise contact between individuals and maintain 
social distancing wherever possible 
 
Schools must do everything possible to minimise 
contacts and mixing while delivering a broad and 
balanced curriculum. 
 
We recognise that younger children will not be able 
to maintain social distancing, and it is acceptable for 
them not to distance within their group. 
 
For children old enough, they should also be 
supported to maintain distance and not touch staff 
and their peers where possible.  
 
Schools doing this where they can, and even doing 
this some of the time, will help 

Children will work in their classroom group as much 
as possible.  Classrooms will be organised around 
front facing tables and children will work side to side 
on these 
 
We will use a reward system and social stories 
where necessary to encourage children to maintain 
social distancing where possible 
 
Timetables for communal spaces such as the 
playground, hall and the field will be used to ensure 
groups of children do not mix. 

Spend time explaining the purpose of social distancing 
to your child so that they know it is to keep them and 
others safe. 

Stagger drop-off and collection times 
 
Plan parents’ drop-off and pick-up protocols that 
minimise adult to adult contact 
 

We will share drop off and collection procedures 
through this document, reminder emails and clear 
signage on the playground. 
 

Each child will be given a 10 minute window for being 
dropped off at school and being picked up at the end of 
the school session.  This window will be shared with 
some other families in the class and will enable us to 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
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Tell parents that if their child needs to be 
accompanied to the education or childcare setting, 
only one parent should attend 
 
Gathering at the school gates and otherwise coming 
onto the site without an appointment is not allowed 

Parents/carers will be asked to use a one way drop 
off/pick up system on the front playground: in 
through the double playground gates and out 
through the single gated walkway.  Visual prompts 
will encourage this. 
 
The school office will remain closed and we will only 
allow deliveries to come in or people who have 
made a prior appointment.  We will ensure all 
visitors have been previously made aware of our 
health and safety measures 
 
Staff members will wear a face mask/visor when 
greeting children in the morning as they will be 
stood outside the classroom door and 
parents/carers may need to speak to them briefly 
 
 

manage only a few children coming onto the front 
playground at the same time. 
 
The double wide gates along the front of the 
playground will be used to drop children off instead of 
the usual gateway and single gate.  This will enable 
parents/carers to adhere to social distancing whilst 
dropping off/collecting their child. 
 
Teachers will stand at the outside door to each 
classroom and visual prompts in front of each classroom 
will show where parents/carers should stop. 
 
Parents/carers should wear a face covering/mask 
when on the school site and dropping off/picking up 
children 
 
Please be mindful of the busy road directly beyond the 
double gates. 
Where possible, only 1 parent should drop off/collect a 
child. 
 
Parents/carers should leave the premises immediately 
and only use email/phone to communicate with staff. 
 

Consider how play equipment is used ensuring it is 
appropriately cleaned between groups of children 
using it, and that multiple groups do not use it 
simultaneously 

Staff are aware of cleaning guidelines and will only 
use equipment if they clean equipment immediately 
after use. 

Do not allow your child/ren to use the fitness 
equipment on the playground before or after school. 
Picnic tables should also not be used at all. 

Ensure that sufficient handwashing facilities are 
available. 

Sinks in each classroom can be used as well as sinks 
in the toilet areas. 
Paper towels will be provided to ensure thorough 
hand drying. 

Prepare children for the fact that they will be asked to 
wash hands regularly and that this is necessary if we are 
to keep our school setting safe for everyone. 
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Hand sanitiser will be in each classroom and 
communal staff areas 

Use resources on our website, such as e-bug and social 
stories, to communicate the purpose of handwashing 
with your child/ren if needed. 

Clean surfaces that children and young people are 
touching, such as desks, chairs, doors, sinks, toilets, 
light switches, more regularly than normal 

Thorough daily cleaning at the end of each school 
day with additional, regular wiping of surfaces 
throughout the day. 

Encourage your child to follow guidelines described to 
help keep the school clean and tidy  

Where possible, all spaces should be well ventilated 
using natural ventilation (opening windows) or 
ventilation units 

 prop doors open, where safe to do so (bearing in 
mind fire safety and safeguarding), to limit use of 
door handles and aid ventilation 

 

Staff will open windows and prop open doors when 
it is safe to do so. 

Provide children with jumpers in case they feel cold. 

While passing briefly in the corridor or playground is 
low risk, schools should avoid creating busy 
corridors, entrances and exits 

 

We will encourage social distancing by arranging 
classroom furniture in particular ways and using 
visual reminder stickers down the corridor, outlining 
a one way system 

When out and about, point out one way signs to your 
child so that they are familiar with their purpose outside 
of the school setting as well 

For individual and very frequently used equipment, 
such as pencils and pens, it is recommended that 
staff and pupils have their own items that are not 
shared. 

 

Classroom based resources, such as books and 
games, can be used and shared within the bubble; 
these should be cleaned regularly, along with all 
frequently touched surfaces. 

 

Resources that are shared between classes or 
bubbles, such as sports, art and science equipment 
should be cleaned frequently and meticulously and 
always between bubbles, or rotated to allow them to 
be left unused and out of reach for a period of 48 
hours (72 hours for plastics) between use by 
different bubbles 

We will ensure children have their own writing 
pencil/pen which they can keep in their drawer. 
 
We will ensure reading books, crayons, rubbers etc 
are stored so that only one class group uses at a 
time 
 
Sports and Forest School equipment will be cleaned 
or rotated according to guidelines between different 
groups using them 

If your child is in Key Stage 2, they are allowed to bring 
in a small pencil case with some resources in if they 
would like to (optional).  They will not be able to share 
any of these items.  Please remember that biros and gel 
pens will not be used.  Items such as calculators and set 
squares are not necessary.  Pencil crayons and pencils 
can be used.  Your child will need to leave his/her pencil 
case in school and not carry between home and school. 
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It is still recommended that pupils limit the amount of 
equipment they bring into school each day, to 
essentials such as lunch boxes, hats, coats, books, 
stationery and mobile phones. Bags are allowed.  

We will be vigilant in communicating with parents Please give your child a named water bottle each day as 
it will be harder for us to provide them with cups of 
water. 
 
Please ensure your child does not bring any toys into 
school. 
 
Children should always come into school with a coat as 
we will be going outside for breaks even in light rain. 

Uniforms do not need to be cleaned any more often 
than usual, nor do they need to be cleaned using 
methods which are different from normal 

We ask for all children to wear uniform in 
accordance with our Uniform Policy 
 
On the day that pupils have a PE or Games lessons, 
they are allowed to come into school wearing PE kit.  
This will reduce the amount of kit needed to bring 
into school and also prevent further risks of 
transmission by requiring children to change in the 
classroom 
 

Children are expected to wear their school uniform to 
school (please refer to our Uniform Policy)and wear 
their PE kit on the days they have PE or Games 

Schools should avoid large gatherings such as 
assemblies or collective worship with more than one 
group 

Singing, wind and brass playing should not take 
place in larger groups such as school choirs and 
ensembles, or school assemblies 

Whole school collective worship will not take place 
in the hall.  We will hold collective worship in class 
groups (in the classroom) and through virtual 
systems. 
 

Please understand that parents/carers will not be able 
to be invited to collective worship sessions at present 

Schools are able to work with external coaches, 
clubs and organisations for curricular and extra-
curricular activities where they are satisfied that this 
is safe to do so 

We will continue to work with Primary Sports 
Partnership and Forest School providers as part of 
our intention to offer a broad and balanced 
curriculum 
 
We will work with external providers to ensure risk 
assessments are appropriate 

Please provide your children with the necessary 
equipment if it is your child’s day for sports and/or 
forest school 
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Encouraging parents and children and young people 
to walk or cycle to their education setting where 
possible 

Provide staggered drop off and pick up times to 
provide windows of time for families  

If your child cycles/scoots to school please ensure they 
dismount before entering the playground in order to 
store the bike/scooter under the shelter safely whilst 
maintaining social distancing 
 

Schools should consider how to manage other 
visitors to the site, such as contractors, and ensure 
site guidance on physical distancing and hygiene is 
explained to visitors on or before arrival. Where visits 
can happen outside of school hours, they should. A 
record should be kept of all visitors 

We will only allow essential visitors onto the school 
site during the school day. 
We will not allow any visitor onto the school site 
unless an appointment has previously been made.  
We will ensure all; visitors have been made aware of 
the health and safety measures they must follow 
whilst on the school site. 

Please do not come into the school office or into 
classrooms unless you have previously made an 
appointment with us 
 
Please email or phone the school if you have any 
questions to ask or information to share 

If anyone becomes unwell with a new, continuous 
cough or a high temperature in an education or 
childcare setting, they must be sent home and 
advised to follow the COVID-19: guidance for 
households with possible coronavirus infection 
guidance 

We will continue to follow guidance if and when 
staff or members of their family display symptoms 

Be vigilant about monitoring the family for symptoms 
and communicate any concerns with school 
immediately 

it is vital for all children to return to school to 
minimise as far as possible the longer-term impact of 
the pandemic on children’s education, wellbeing and 
wider development. 

We will continue to record attendance and follow up 
absence.  We understand that we can issue 
sanctions, including fixed penalty notices in line with 
local authorities’ codes of conduct 

Please work with staff at school to ensure your child 
attends school every day if they are able to.  Make us 
aware of any barriers so that we can help address them. 

Self-Isolation 
A small number of pupils will still be unable to attend 
school in line with public health advice to self-isolate 
because: 
 

- they have had symptoms or a positive test 
result themselves 

- they live with someone that has symptoms or 
has tested positive and are a household 
contact 

- they are a close contact of someone who 
has coronavirus (COVID-19) 

 

We will use the Microsoft Teams platform to issue 
remote learning opportunities for any pupil who 
cannot attend school due to adhering to self-
isolation guidance.   
 
We will introduce pupils to how to use the Microsoft 
Teams platform to access home learning during IT 
lessons in school. 
 
We will ensure parents/carers are giving instructions 
as to how they can support their child in accessing 
Microsoft Teams platform at home 

Support your child in accessing their Microsoft Teams 
account if they are ever unable to attend the school site 
due to self-isolation guidance. 
 
Access support from our website and directly from the 
school if you have any questions relating to the remote 
learning provision. 
 
Familiarise yourself and your child with the Remote 
Learning Code of Conduct to help ensure the learning is 
a positive experience for all 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Where a pupil is unable to attend school because 
they are complying with clinical or public health 
advice, we expect schools to be able to immediately 
offer them access to remote education. 

 
We will use the outcome of the Remote Learning 
Online Survey to identify if some families require 
support in this area 


