
Instructions for how to Attach a Pi cture/Document  a s  E v i d e n c e  f or  L e a r n i n g  T a s k  

1)  Log i nto Mi crosoft Tea ms usi ng your chil d’ s user na me and pass wor d 

2)  Cli ck on thei r cl ass tea m 

 

 

 

 

 

 

3)  Cli ck to ‘ vi ew assi gnments’ or ‘ assi gnments’ 

 

 

 

 

4)  When vi ewi ng the assi gnment, your chil d can compl ete the l earni ng task on a separate pi ece 

of paper.  You can then take a phot o of your chil d’ s efforts and attach it by scrolling down 

and cli cki ng on the paperclip at the bottom of the page.  

 

 

 

 

 



5)  After clicking on the paper clip,  you can sel ect wh e r e  y o u  wa n t  t o  u p l o a d  t h e  

docu ment/phot o from.  You mi ght need to email the docu ment/phot o to yourself first so 

that you can then upl oad it ont o the assi gnment page.    

 

6)  After attachi ng the docu ment/phot o you can then click the ‘ hand i n’ button.  This means the 

l earni ng task has been submi tted to the cl ass teacher and they will be abl e to see your 

chil d’ s eff orts.  They will then provi de wri tten feedback as agreed i n our poli cy. 

 

 


